
PANEL 49 - 2010
North Florida Area Expense Reimbursement Form 

 Do Note Use Old Reimbursements Forms 
 

Name: ________________________________________________________ 
 

                (Check only one and indicate District Number, Position or Name of Event where applicable) 
   
   D.R._____________________               Alt.D.R._______________________


   AISL_____________________              Coordinator____________________


   NFA Officer_______________              Event Chairperson______________


   Past Delegate_______________             Other________________________



Part I  (*To be completed by all): 
 

Room number if staying at the NFA Contract hotel—(#_______) 
 

  Room Cost if staying at a Non NFA contract facility $_________ *             
  Gasoline cost for Round trip   $_________ 
  Tolls      $_________ 
  Food      $_________ 
  Registration Fee (Assembly only if not a GR) $_________ 
 

Total Part I       $_________ 
 

 
Part II  (*To be completed only by Officers, Coordinators and Event Chairs when applicable): 
   

Telephone     $_________ 
  Postage     $_________ 
  Supplies     $_________ 
  Travel (other than part I above)  $_________ 
  Printing/copying    $_________ 
  Other _______________________________$_________ 
  Other _______________________________$_________ 

Other _______________________________$_________ 
 
Total Part II       $_________ 
 

Grand Total Part I and Part II       $_________ 
 
 
Member Signature: _____________________________         Date___________________ 
 
Paid by Check Number_____________    Date____/___/______   Amount ____________ 
 

*See reverse side for expense guidelines, as well as room and meal allowances. 
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    PANEL 49 - 2010
 

North Florida Area Expense Reimbursement Form 
 
Part I -- Guideline of allowable expenses to attend an NF-AWSC Committee Meeting 
 
If you are a NFA Officer, Coordinator, District Representative (or an Alternate District 
Representative filling in for the DR), an AISL, a NFA Alateen Conference Chairperson, Alateen 
Round up Chairperson, NFA Workshop Chairperson, or Past Delegate, the NFA pays these expenses: 
 
  Room at the contract hotel  (2 people per room minimum, otherwise reimburse the NFA) 
  Room dollar allotment if staying at a facility other that the NFA Contract Hotel is: 
               Spring AWSC = $99.00/night, Fall AWSC = $99.00/night 
  Gasoline and tolls – round trip 
  Meal allowance - Friday and Saturday Dinners   $14.00 each 
     Saturday and Sunday Breakfasts  $ 9.00 each 
     Saturday lunch only   $12.00  
  Note: If the NFA pays directly for any meal, do not claim that meal cost.   

  (Maximum total for five weekend meals is $58.00) 
 
 
 

 
Part II -- Guideline of allowable expenses to attend an NFA-Assembly 
 
If you are a NFA Officer, Coordinator, Alateen Conference Chairperson, Alateen Round up Chairperson, 
NFA Workshop Chairperson, or Past Delegate the NFA pays the following expenses:  
 
(Note -- However, if you are one of the above and attending the NFA Assembly as a Group 
Representative, then the Group, which you represent, plays these expenses.  If you are a District 
Representative or AISL, but not a Group Representative, your District is responsible for expenses, 
therefore,  do not submit a reimbursement form to the NFA Treasurer for Assembly expenses.) 
 

Room at the Contract hotel  (2 people per room minimum, other wise reimburse the 
NFA) 
Room dollar allotment if staying at a facility other that the NFA Contract Hotel is: 
Spring Assembly =$99.00/night, Fall Assembly = $99.00/night 

  Gasoline and tolls – round trip 
  Meal allowance, Friday and Saturday Dinners   $14.00 each 
    Saturday and Sunday Breakfasts  $ 9.00 each 
    Saturday and Sunday Lunches  $12.00 each 
  Note: If the NFA pays directly for any meal, do not claim that meal cost. 
                             (Maximum total for six weekend meals is $70.00) 
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