Record Processing Flow Chart

District trainer must maintain status as an active AMIAS, including annual recertification with AAC or AAPP or District Alateen Trainer





AAPP forwards and records all records from WSO to district





AAPP forwards and records all records from districts to WSO for processing





Records include:


Current list of active AMIAS in district


List of AMIAS attending training within 30 days


Alateen records for processing


Alateen registration/group records change form (G3)


AMIAS forms and AMIAS status change form


Verified Alateen group sponsors, contact info, current mailing address & alternate group contact info





AAPP receives all records from districts





District Record Process Person maintains, forwards and records all records sent to and received from AAPP





Trainer submits all records to District Record Process Person 





District trainer and District Record Process Person must participate in conference calls with AAC & AAPP





Conducts training within the district, as deemed necessary





District trainer is approved for training within their district





Training is conducted by district member while AAC and/or AAPP observe





Area Alateen Coordinator and/or Area Process Person receives request to facilitate training session from DR or District Alateen Chair








[Type text]


